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Application for Associate Director of Records

MORHA, Spring 2011

1. Instructions

a. Please read all instructions carefully and answer all questions.

b. Submit completed application to Brendan Miller at morhadirector@gmail.com by Friday, April 29, 2011 at 11:59 pm.

2. Requirements

a. Must attend a MORHA school

b. Must be a member of your school’s RHA or supported by your school’s RHA

c. Must have at least a 2.3 GPA

3. Positional Responsibilities

a. Shall oversee the MORHA checkbook with consultation from the Advisor, the Advisor-Elect when applicable, and the Director.

b. Shall submit to the MOCCs and the MORHA Executive Board a budget for approval by the MOCCs for the upcoming fiscal year at the April Business Meeting.

c. Shall submit to the MOCCs and the MORHA Executive Board a monthly financial statement by the following month prior to the annual conference.

d. Shall be responsible for distributing a bill for MORHA affiliation dues to the member schools one month prior to the annual conference.

e. Shall take minutes at all meetings and shall distribute them, via email, to the MORHA Executive Board and the MOCCs within three (3) weeks of the preceding meeting.

f. As directed by the Director, shall have the authority to make any changes to the Constitution that do not alter its meaning (i.e. spelling, grammar, obsolete, or offensive terms).

g. Shall be responsible for updating the Constitution after legislation is passed.  Updated copies are to be sent out with the minutes.

h. Shall oversee the process of recruiting, implementing, and guiding the MORHA schools on the MORHA philanthropy.

i. Shall assist in choosing an annual MORHA philanthropy, subject to MOCC and board approval.

4. Timeline

a. All applications to be submitted by April 29, 2011

b. Phone or Skype interview (if necessary) conducted May 1-7, 2010

c. Notice of Appointment on May 9, 2010

d. Transition to new role: May 9,  2010 – August 1, 2011.

5. Resume & Support

a. Please attach a resume to this application detailing relevant experiences to the ADR role.

b. Please also attach a notice from your institution that you are supported.

6. Questions: Please answer the following questions to the best of your ability.

Name:

Institution: 

Class Level: 

a. Why are you interested in the ADR role?

b. Discuss some of the relevant experiences you have in relation to the ADR role. How will these experiences enhance your role as ADR?

c. What are your time commitments for the 2011-2012 academic year? How will you manage those commitments in addition to MORHA?

d. What are some goals you have for your involvement with the MORHA Board? These may be professional and personal goals, and can involve projects outside of the Constitutionally mandated duties.

e. What is your comfort level in managing budgets and accounts?

f. What times are you available for an interview the week of May 1-7?
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